Cobb/Douglas Counties
Community SerVvIices
Beards

Equal Employment: Oppertunity

& Unlawiiul Conduct




Cobb and Douglas CSBs

Operate In compliance withrthe: Civil
Rights Act: off 1964, Section 504 of
the Renabilitation Act of 1973, and
the Americans withr Disapilites Act
o 1990




Cobb and Douglas CSBs

Empleyment Is determined soelely: on
e pPasis off ment and apility ter periorm
WOork: assignments; effiectively withoui
UiRlawitlFdiscrminatieon en account: of
[ace; coler, religion, nauoenal ergin,
SEX, age; or physical or mental
disanility.




Cobb and Douglas CSBs

Empleyees ofi the agencies are alse
Subject te the provisions of iitle VI of

the Civil Rights Act of 1964, the Age
Discrimination in Employment Act,




Cobb and Douglas CSBs

(continues)

and the Americans with Disabilities; Act
WhICKIIS administered: by the Equal

Empleyment Opportunity: Cemmission,
and the Eamily andfVieadical lLeave Act
administered by the United States
Department of Laner:.




Cobb and Douglas CSBs

Will'net telerate harassment,
discriminatieon: er other tnlawiul
treatment off EmpIoyees: By anyene,
INCIUAIRNG any: SUPERVISOF, CO-WOIKEr,
\VENGOrS, OF clients of the Boards.




Recruitment

1l recruitment and selectiens of
empleyees, It Is the policy’ ofi the Beards
10 SEEK PENSONS WD are qualified and

pest suited for the duties anad
iesponsinilities described IR the jok
descriptien fielf the pPoesItien: by, reasen of
education; traiming,




Recruitment

(continues)

ifierexperence: and/er documentea Work
experence;, aniity, and evidence: of
appropriate licensure, certification: or

[egistration regardless off race, color,
eligion, sex; age, natienal ergin,, or
disanility-




Recruitment

2. Recruitment may. be accemplished
through the State' Persennel
Administiation, In=AeUSe o

ANNEURCEMERLS;, SCROOIS, NEWSPAPEN
advertisements, professienal journails,
and threugir etiher appreprate

recruitment resources: as vVacancles
Occur.




Recruitment

3. All'jol anneuncementsiwillF contain
Rfermation deneing that the agency,
IS anl Equal Opportunity: Empleyer.

4. A Prier histery: of sulhstance: anuse or
other mentaliliness will net e a
flactor affecting staf recruitment




Promotions

AllF promoetions Willfbe hased en mernit,
PErferMance and poetential, determined
9y GRJEective: stanadards and seund

Judgment and 1 all cases, withoui
[elatien 1o or censideration te riace,
coler, religion, natenal ergin, Sex, age,
disaplity, or prox nistery: ofi sukstance
abuse or other mental 1liness.




Training

raining pregrams will've conducted
Withoeuit: regardi e race;, color, religion,
natienal erigin;, sex, age, disability, prioer
Istery. of sulbstance anuse or other
mentaliilness.




Compensation and
other Benefits

Fhe Boeardsiwillfprovide Wages ana
penefits te allfeliginle  enpleyees withoui

[egardl te lrace; Color, religion, nauonal
QIIgIin, Sex, age, disability, oI pror
RIStery: ofi sulstance: akblUse or other
mentaliiliness; previded heWeVer,




Compensation and
Other Beﬂeﬁts (continues)

that' the administration: ol said Benefits
deES not Interiere witharthe: anility, of

IASUKErs, or empleyer te devise: such a
PEnelit and/or Insurance: plan: that
compliesiwithrstate: laws andi regulatiens
and-are vased on seund actuarieal
practices.




Nondiscrimination

Theragency will-maintainrallfdepartments
01 a noendiscrHminatery vasis. The Beards
Will" ot telerate harassment, discrimination

Ol the unlawiul treatment: off Empleyees; vy,
Anyoene, Including: any: SUPERVISOY, COWRNKEF,
Vendor;, oK client of the Boalrds.




Prohibited Conduct

IHarassment; discrmination anad/oxr
IMpPreper cenduct consists off MIscenduct
that Inclides unwelcomer conauct,
Whether veraal; physical; or visual, that

IS 9aSedl Upen & PErSeRis protected
status;, sUch as sex, Color, race, religion,
Ratienal erigin;, age;, disability o) ether
Protected group status or activity (e.q.
eppoesition tor prehibited discrimination or




Prohibited Conduct

(continues)

participatien; in; the: statutery complaint
PrECESS) as provided for By law. THis

INCILIdES, coNAUCE By, SeIMEGRE 16

anoether of the same gender. The Beards
will' ot telerate: cenduct that affects
tangible jebr benefits;, that interleres
UnRreasenably withran individual’s waerk




Prohibited Conduct

(continues)

PEfeIMANCE O thhal: Creates an
Inimidatng, hestile, or effensive Woerking

envirenment. No' sUpervisoer or Beard
empleyee [has, authorty, te'engage: in
SUCKHI CONAUCT:




Prohibited Conduct

(continues)

Anremployee! israutherized te bypass the
SUpenrviserr andfdirectly filera complaint
With the IHuman Reseurces, Department.

[f-an empleyee complains te the
SUpenRviser and noeraction IS taken, or I an
empleyee seeks; ter complain abkoui the
employee’s supenvisor,




Prohibited Conduct

(continues)

the employee must: sulbmit any: such
complaimi directly: tertne iHumean

Resournces Director. Employees should
[epeIt any Improper cenduct Pefere i
DECOMES SEVErE OF PErvasive and not

Walt untilht rises; tor the level of an
unlawiul action.




Sexual Harassment

Unwelcome: sexual advances, requests ol
sexual favors, and ether physical, veraall or

\visual
sexua

(1) su
Im

conduct Pasead on Sex may: constituie
arassment When
Pmission te the conduct IS an explICIt or

plicit term or cendition: of employment;

(2) sulbmission! te’ or rejectien ofi the conduct IS used as
the pasis fier anl employment decision; or




Sexual Harassment

(continues)

(B)I the conduct has the PUPeSE or
effiect off Unreasenakly’ Interierng With
an Individualls Work performance o

clieating an intimidating, Restile; or
effensive Working| envirenment.
Rapproprate conduct may. include
explicit sexual prepositions, sexual
INAUENdo), SUgQEeStiVe comments,
sexually oriented




Sexual Harassment

(continues)

Inapproprate conduct may. include
explicit sexual propositiens, sexual
INNUENdo, SUg@estive comments, sexually.

eriented “kidding” or “teasing’, “practical
Jokes”, |okes| albout gender-specific traits,
fioul o elscene langliage or gestures,
displays: of foulfor elhscene printed or

visuial material, and’ physical contact,




Sexual Harassment

(continues)

SUCHh as patting, pPIAchIng, o BrUsShINg
against anoethers; vedy.




Complaint Procedure

Al empleyees sheuld nelp 1o assure: that
any/ fieln of Unlawitifor Inappreprate
treatment IS, avelded. Any empleyee Whe
fieels that e/she has experenced: or
Withessed harassment, discrimination or
URlawiti or Inappropriate tieatment or
conduct Is tor netify Immediately the




Complaint Procedure

(continues)

SUPERVISOr 6F the Director of Human
RESOUKCES. SUch notification: must Be: In

WHIEIRG by, niay e accompanied by, ether
fierms oii netification. Employees; may
alsofile a complaint eiff Unlawitl
discriimination or harassment utilizing
the established agency: Grievance




Complaint Procedure

(continues)

Procedures as descrilved in the
“Grievance Procedure — Classilied

Empleyees* or the “Grievance: Proceadure

— Unclassified Employees™. Tihe Boaras
fiernId retaliation against anyene Whe
as made a complaint er Whe has

provided infermation| related te a
complaint.




Complaint Procedure

(continues)

The Boardsiwillfundertake an ehjective
and appreprate: review: of the: complaint.
o the extent practicable and

approprate; the Boeards will"keeprany.
complaint and the: terms of Its  reselution
confidential:




Complaint Procedure

(continues)

he Boards will' take corrective action as
it determines Is approprate; Incltiding
such discipline: up: torand Including

Immediate: termination: off empleyment.
Fhe Boards willf Undertake: corrective
acltion te prevent Inappreprater conduct
pefere It rfses te the' level off an unlawiul
action.




Complaint Procedure

(continues)

e Boards realize that intentional or
malicious; false acclsations; or
misconduct can have a Serious effect on

Innecent persens. Individuals fialsely
AcelISIng anoether of misconduct willkbe
disciplined IR accordance Withl the: nawure
and extent of the false accusation.




Complaint Procedure

(continues)

The Boards encourage any employee to
[AISE GUESHIONS the empleyee: may: have
[egarding) misconduct o this policy Wiith

the Human Resources Director.




Complaint Procedure

(continues)

Fhe Boards willassure that all’enployees
[ECelVe or othernwise have: available and
feview: this Equal"Employment Opportunity.

ol Unlawitl" Cenduct policy. e policy will
9e previded oK othenvise made availakle to
all new hires durng the erentation
precess; and all empleyees are required to
[eview: the pelicy ne less; firequently’ than
once per Calendar year.




Complaint Procedure
(continues)
Each empleyee shieuld acknowledge

[eceipt off the pelicy: or that they: Policy.
ethenwise was maderavailaklerand that

e employee reviewed the policy. by,
signing the Equal Empleyment:
Oppertunity: and UnlawitifConduct Policy
Acknowledeement fiorm.




Responsibilities of the
Human Resources Director

he responsibilities off the Hunian
Reseuices; Director In matters relating te

Equal- Empleyment ©pportunity are: as
iellows: lleract as the agency Equal
Empleyment Opportunity’ Representative
[esponsiple for the eqgual empleyment
eppoertunity: monitering and reporting.




Responsibilities off Management

The Executive Directer andrpersens With
SUPERVISeRY. Irespensikilities are: responsinie
oK the application eif this: PelICY,;, WhRICH

Includes:




Responsibilities of Management:

(continues)

(1) Iniating and supperting
pPregrams and practices designed to
develop Understanding, acceptance and

commitment tewara Equall Employment:
Oppoertunity, and lawitl conduct:




Responsibilities off Management
(continues)
(2) Making| certain that allfemployees
UnRder thelr direction are fully aware: of
and comply. Withrthiss pelicy. Netices

containing Infermaticn on egual
empleyment epportunity’ and: the
Americans withr Disapilities Act wWilllbe
posted at all program Sites.




Responsibilities off Management
(continues)
(B) Assurng that minenties; Including
iemales anadl disakled persens, are afiorded
epportunIty for advanrcement.

(4) Demonstrating leadership: 1n 6lseving
uhe spirt and intent oi this; pelicy, Eederal
Laws: and erders, and State: law.




Responsibilities off Management

(continues)

(5) Notilying the Executive Director/Boeards
ol any. claims filed withra Eederal or State

Equal.




